
 

Attendance Information 
Roles and responsibilities  

 

 

Who am I? 

My name is Miss F Mooney and I work in Attendance and Business Support at The 

Levett School. 

 

What is my job role? 

To ensure that pupils are attending school regularly and on time.  

 

I monitor pupil’s attendance for any concerns, ranging regular lateness, to persistent 

absences and take the appropriate steps to resolve any issues that arise.  

 

How do we encourage good school attendance? 

Pupils have the opportunity to take part in regular attendance challenges, with 

rewards up for grabs. Certificates are issued to recognise pupil’s efforts, along with 

individual and whole class rewards sporadically throughout the school year.  

 

Parents/carers also have the chance to be rewarded with ½ termly competitions. 

Letters of praise are issued to recognise the support parents provide to both pupils 

and school.  

 

What happens when there’s a problem? 

Circumstances are looked at on a case by case basis. When a pupil’s attendance is slipping 

and becoming detrimental to their education, intervention is required.  

 

In the first instance, school would make parents aware that we were concerned about 

their child’s attendance and would be monitoring it closely.  

 

If no improvement was seen, or a further decline is seen, parents would be invited in 

to school for a meeting to create an attendance support plan. This plan would be agreed 

and implemented by all parties.  

 

Following this meeting, if no improvement is seen, pupils would be referred across to 

the Education Welfare Service for further intervention.  

 

Persistent poor attendance can ultimately result in a fine being issued to parents, or a 

court order, depending on circumstances. 

 

Ultimately, we strive to achieve the best for our pupils and recognise the vital part 

good attendance plays in a child’s education and future prospects. Any intervention put 

in place, has the best interest of the child at the heart of it and we believe by working 

together we can achieve the best possible result for that child.  

 

For further attendance information please follow the links below –  

 

https://www.doncaster.gov.uk/services/schools/attendance-and-pupil-welfare-service 

 

If transport restrictions are effecting your child’s ability to access their education, 

please follow the link below –  

 

https://doncaster.gov.uk/services/schools/education-transport 

 

https://www.doncaster.gov.uk/services/schools/attendance-and-pupil-welfare-service
https://doncaster.gov.uk/services/schools/education-transport

