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1. Our Vision : Levett School “Where New Beginnings Start”  
 

Our vision is one of pupils who, by the time they leave the School, will be informed, self- motivated and 
responsible citizens, ready for their next phase of education.  
 
Pupils will leave our School happy, with a sense of well-being and with positive memories of their 
experiences and achievements of their time in the School.  
 
They will be active learners who are able to tackle problems. They will be able to deal with the everyday 
demands of literacy, numeracy and technology and have a moral and spiritual awareness.  
 
They will be confident and have increased positive attitudes that will prepare them well for life in the 
community and the wider world. 
 
In response to this, Levett School provides a secure and safe environment, where students are expected 
to remain on site throughout school day and leave promptly at the end of the day.  
 
School life is characterised by a calm purposeful environment, underpinned by relationships built upon 
mutual respect.  
 
Our expectation is that all students and staff will behave in appropriate and socially acceptable ways. 
Every member of staff has a key role to play in promoting and sustaining the highest standards of 
behaviour for learning. The school has high expectations of students both in and out of the classroom 
and the school will work with families to support students where there are behaviour issues.  
 
All students are expected to:  
Be polite, courteous and respectful to everyone on the school site.  
Comply with reasonable requests or instructions made by staff on the first time of asking.  
Have regard for their own safety and that of others.  
Speak politely to other people.  
Aim for 100% attendance, arriving to school prepared to learn.  
Take care of all school equipment and buildings.  
Wear the school uniform correctly.  
 
Parents and guardians are asked to agree to:  
Be patient and polite with reception staff when contacting the school  
Support and work with the school in a partnership to encourage a positive attitude to education in  
       their child  
Ensure that their child attends school regularly and punctually and contact the school if my child is  
      absent  
Ensure that their child has a reasonable night’s sleep before coming to school  
Ensure that their child is in school uniform  
Communicate with school and attend meetings when requested  
Inform the school if they have any concerns about their child’s educational progress  
Inform the school if anything will affect their child’s performance in school.  
Provide up to date and accurate contact details including phone numbers 
 
 



 

 

2. Learning to Behave  
 

The school aims to provide a safe, secure, supportive environment where students can learn and 
teachers can teach. The school believes that students should be encouraged to adopt behaviour that 
supports learning and promotes good relationships. Poor behaviour and disruption threaten the rights 
of young people to an effective education and can lead to people feeling unsafe, bullied, intimidated or 
threatened.  
 
This Behaviour Policy seeks to encourage young people to make positive choices and re-enforces those 
choices through praise. We recognise that even when encouraged to make the right choice, some 
students will occasionally make choices that threaten their own learning or that of others. Many 
behaviour issues in classrooms can be addressed through high quality teaching that is well prepared, 
engaging, challenging and meets the needs of all students. 
 
However, at times, a wider series of strategies may need to be used to bring about changes to 
inappropriate behaviours. The aim of these strategies is to encourage students to comply with school 
rules and re-engage with learning. In some circumstances, the school needs to act to ensure that the 
behaviour of a minority does not undermine the education of the majority or threaten the well-being of 
others, school, or its community; ultimately, this may result in exclusion from school.  
 
There is a direct link between the way young people learn and their behaviour. It is the job of staff at all 
levels to help and encourage students’ understanding of socially acceptable and appropriate behaviour. 
This process is supported through the application of Restorative Justice Techniques, in which all staff 
receive training. 
 
To encourage acceptable behaviour, staff will:  
Model exemplary behaviour  
Treat all students and adults with respect 
Speak politely to each other  
Build student confidence and self-esteem through positive reinforcement  
Avoid using critical or sarcastic language  
Recognise student effort and achievements on a regular basis and celebrate success  
Keep parents informed about success, efforts and achievements  
Challenge unacceptable behaviour  
Work in partnership with parents through regular contact to help improve behaviour  
Consistently apply Praise and Rewards 
 
We will not accept the following behaviour:  
Disrupting the learning of others  
Rude or inappropriate language  
Acts of aggression or any kind of physical violence  
Bullying or intimidation  
Racist, sexist or homophobic comments  
Vandalism  
 
If unacceptable behaviour occurs, members of staff will:  
Challenge the behaviour within the classroom  
Outside the class room, challenge the behaviour  



 

 

Tell the student what we find unacceptable and why  
Explain how they could have behaved differently, modelling what they could have done or said  
Try to find out why the student is behaving this way  
 

3. Behaviour Management   
 
Please note we make reference throughout to the following Department for Education guidance: 
Exclusion from maintained schools, Academies and pupil referral units in England 2012;  
The School Discipline (Student Exclusions and Reviews) (England) Regulations 2012;  
Preventing and Tackling Bullying. Advice for Headteachers, staff and governing bodies;  
DfE and ACPO Drug Advice for Schools; September 2012  
Use of Reasonable Force in schools; July 2013  
Behaviour and Discipline in Schools; guidance for Governing Bodies, July 2013  
Screening, Searching and Confiscation; Advice for Headteachers, staff and governing bodies February  
       2014  
Ensuring Good Behaviour in Schools, 2012  
 
All documents should be read in conjunction with this policy. Levett School reserves the right to apply 
the above DfE guidance and any future changes to statutory regulations in full.  
 
All paid members of school staff have statutory authority to discipline students whose behaviour is 
unacceptable, who break the school rules or who fail to follow reasonable instruction. Students can be 
disciplined at any time they are in school or elsewhere under the charge of a teacher, including on 
school visits.  
 
Teachers will discipline students whose conduct falls below the standard which could reasonably be 
expected of them. This means that if a student misbehaves, breaks a school rule or fails to follow a 
reasonable instruction the teacher can impose a sanction on that student.  
To be lawful, any sanction must satisfy the following three conditions: 
 

1. The decision to sanction a pupil must be made by a paid member of school staff or a member of staff 
authorised by the Headteacher 

2. The decision to sanction the pupil and the sanction itself must be made on the school premises or 
while the pupil is under the charge of the member of staff  

3. It must not breach any other legislation (for example in respect of disability, special educational 
needs, race and other equalities and human rights) and it must be reasonable in all the circumstances.  
 
A sanction must be proportionate, to the incident of poor behaviour that preceded it. If it is deemed 
appropriate, Police attendance will be requested to support when dealing with incidents. In determining 
whether a sanction is reasonable, section 91 of the Education and Inspections Act 2006 says the penalty 
must be reasonable in all the circumstances and that account must be taken of the students’ age, any special 
educational needs or disability they may have, and any religious requirements affecting them.  

 

 

 

 



 

 

Rules, Rewards and Consequences for Levett School 

Rules 

Levett School has 3 Golden Rules: 

1. Everyone has the right to learn 

2. Everyone has the right to be respected 

3. Everyone has the right to be safe 

 

The Golden Rules will only work if the 12 Silver Classroom Rules are consistently applied: 

1. School uniform is to be worn 

2. Jewellery is not to be worn 

3. Banned items (electronic devices and smoking paraphernalia) must be handed in 

4. Chewing gum is not allowed 

5. Good manners should be used at all times 

6. Everyone should speak politely and listen to others 

7. Walk and do not run in the buildings 

8. Never hurt other people 

9. Do not damage your classroom 

10. Use the safe space when told to do so 

11. Find other words to use, rather than swearing 

12. Always try your best with your work 

 

Rewards 

The reward system has 3 levels: Bronze Rewards should be evident all day, every day; Silver Rewards 

should be evident weekly; whilst Gold Rewards should be awarded half-termly. 

Bronze Rewards: Praise is the best reward – it is instant, free and unlimited. Aim to praise 5 good 

behaviours for each negative behaviour that is challenged; this should help shift the balance of 

behaviours in the room, with children aiming to please, rather than seeking negative attention. (See 

appendix 1 for guidance on the use of praise). Also use class Dojos (at lower), to recognise good 

behaviour, work, effort etc. 

Silver Rewards: These should follow on from praise and Dojos, so students obtaining more Bronze 

Rewards, should obtain Silver Rewards of Certificates in assembly (for work, effort and attendance), Top 

Table on a Friday or reward time with a Learning Mentor or Teaching Assistant doing activities such as 

making and baking. (The aim here again is to shift the balance by rewarding good children with 1:1 time 

out, rather than only taking disruptive children out of class for 1:1 time). 

Gold Rewards: At the end of each half term the Class Team should nominate 1 student to visit the head 

teacher for praise and a reward. The Team should state what this student has done over the half term, 

to deserve a Gold Reward. The reward will have a small monetary value only, such as book token, a 

small game or a gift voucher. These children should then be included in a display, to promote the benefit 

of good behaviour to their peers. 

 



 

 

Consequences 

All concerning behaviours, which result in a consequence being applied should always be reported to 

parents/carer via a telephone call from the class team 

Category 1 Behaviours could result in some loss of reward time e.g. a child may have to make up for lost 

learning time during their break time 

Category 2 Behaviours could result in a period of time in Internal Isolation e.g. repeated defiance to 

staff or bullying peers 

Category 3 Behaviours could result in a fixed term exclusion from school e.g. significant damage to 

property, assault against student or staff resulting in a mark or minor injury, truancy, extreme 

threatening behaviour or serious disruption to learning of others as a result of the classroom having to 

be evacuated. Alternatively, an accumulation of lesser behaviours over a very short time scale could 

result in an exclusion from school 

Category 4 Behaviours could result in a permanent exclusion from school e.g. serious assault against 

student or staff resulting in a significant injury, bringing a weapon or drugs to school, arson 

Category 5 Behaviours could result in the student being relocated to an Alternative Provision, better 

suited to meet their social, emotional or learning needs. Category 5 behaviours may be varied in their 

presentation and this course of action may be used as a supportive measure as well as a punitive 

measure, e.g. a child receiving a diagnosis of ASC whilst at Levett may be relocated to an ASC specialist 

provision 

Exclusion  
 
‘Good discipline in schools is essential to ensure that all students can benefit from the opportunities provided 
by education. The Government supports Headteachers in using exclusion as a sanction where it is warranted.’  
DfE ‘Exclusion from maintained schools, Academies and student referral units in England 2012  
 
Levett school wants to ensure a fine balance is met, between the use of fixed term exclusions to deal with 
persistent disruption,  their impact on the individual’s ability to re-engage with their learning and if an 
Alternative Provision would be a more suitable option.  
 
All decisions to exclude are serious and only taken as a last resort or where the breach of school rules is 
serious. The following are examples: 
Failure to comply with a reasonable request from a senior member of staff  
Breaches of health and safety rules  
Verbal abuse of staff, other adults or students  
Possession of drugs and / or alcohol related offences  
Wilful damage to property  
Homophobic, racist or discriminatory incidents  
Bullying  
Sexual misconduct  
Theft  
Persistent defiance or disruption.  
Assaults or fighting  
Bringing the school into disrepute  
Other serious breaches of school rules.  



 

 

 
 
Parents will be notified when students are excluded. They will be provided with the following in writing:  
The reason for the exclusion  
The period of exclusion  
Parents’ right to make representations about the exclusion to the governing body and how this should be  
       made  
That for the first five school days of an exclusion parents are legally required to ensure that their child is  
       not present in a public place during school hours without reasonable justification, and that they may be  
       given a fixed penalty notice or prosecuted if they fail to do so.  
 

Permanent Exclusion  
 
The Headteacher retains the right to permanently exclude those students who persistently cause 
disruption to the learning of others, at any time.  
 
‘A decision to exclude a student permanently should only be taken in response to serious or persistent 
breaches of the school’s behaviour policy and where allowing the student to remain in school would 
seriously harm the education or welfare of others in the school’ (Department for Education Exclusion 
from maintained schools, Academies and student referral units in England 2012). 
  
The Headteacher will make the judgement, in exceptional circumstances, where it is appropriate to 
permanently exclude a student for a first or ‘one-off’ offence.  
 
These offences might include:  
serious actual or threatened violence against another student or a member of staff  

sexual abuse or assault  

supplying an illegal drug  

carrying an offensive weapon or items judged by the Headteacher to be carried with the intention to  
       inflict injury on another individual. 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

A summary of the Governing Bodies Duties to Review the Headteacher’s Exclusion 
 

 

 

 
 
 
 



 

 

4. Screening, Searching and Seizing 
 

Please refer to the Department for Education guidance ‘Screening, Searching and Confiscation. Advice 
for Headteachers, staff and governing bodies’. February 2014  
 
The school has a statutory obligation to manage the health and safety of staff, students and visitors and 
ensure that school discipline is maintained. Under this authority we reserve the right to search and 
screen students. 
 
Students will be treated courteously and afforded respect and a reasonable level of personal privacy 
during any search or screening; personal items will only be searched in the presence of the student.  
There is a limited exception to the same gender witness rule if there are reasonable grounds to believe 
that there is risk of serious harm to a person or persons if the search is not carried out immediately and 
it is not reasonably practicable to summon another member of staff.  
 
Parents will not be informed prior to a search or to seek parental consent and there is no legal 
requirement to keep records of searches carried out.  
 
Parents will be informed if search or screening uncovers items that will result in school disciplinary 
action or police involvement. 
 
The school reserves the right to search students for any item with consent from the student. Parental 
permission or pre-notification is not required. We do not require written formal consent in advance of a 
student search; it is sufficient for an appropriate member of staff to ask the student to turn out their 
pockets and empty their bag. 
 
School staff can seize any prohibited item found as a result of a search. They can also seize any item, 
however found, which they consider harmful or detrimental to school discipline. 
 
Where alcohol has been confiscated school will retain or dispose of it. This means that school can 
dispose of alcohol as they think appropriate or return it to a parent/carer but this should not include 
returning it to the student. 
 
Where school find controlled drugs, these must be handed to the police as soon as possible. 
 
If a member of staff finds a pornographic image, they must seek advice from a member of the 
Designated Safeguarding Team. The designated officer may dispose of the image unless its possession 
constitutes a specified offence (i.e. it is extreme or student pornography) in which case it must be 
delivered to the police as soon as reasonably practicable. 
 
 

 
 
 
 
 
 



 

 

5. Use of Reasonable Force  
 
Please refer to the Department for Education guidance ‘Use of reasonable force. Advice for 
Headteachers, staff and governing bodies’, July 2013. 
 
All members of School staff have a legal power to use reasonable force to control or restrain. This power 
applies to any member of staff at school. It can also apply to people whom the Headteacher has 
temporarily put in charge of students such as unpaid volunteers, cover staff or parents/carers 
accompanying students on a School organised visit.  
 
Force is usually used either to control or restrain. This can range from guiding a pupil to safety by the 
arm through to more extreme circumstances such as breaking up a fight or where a student needs to be 
restrained to prevent violence or injury. Any actions undertaken by staff will be taken in the best 
interests of the children. 
 
Force used would be proportionate and reasonable. The school does not require parental consent to use 
reasonable force. School staff will always try to act in ways that will minimize chance of injury to the 
student but it may not always be possible. In addition, staff at Levett school are trained in Team Teach 
restraint techniques and undergo refresher training. 
 
A regrettable but infrequent side effect of Team Teach techniques can be marking or bruising to the 
skin. This is not a sign that the techniques were applied incorrectly, or that excessive force was applies, 
it is simply a consequence that may occur if a child exhibits behaviour that results in a hold being 
utilised. 
 
There may be circumstances where staff use techniques other than Team Teach. This does not mean 
that these other techniques are improper, unacceptable or unlawful. Any use of force will be judged 
according to whether it was reasonable, proportionate and necessary in those particular circumstances, 
at that particular time. 
 
Reasonable adjustments will be made for students with disabilities and special educational needs.  
 
Reasonable force may also be used to enforce a search for knives, weapons, alcohol, illegal drugs, stolen 
items, tobacco and cigarette papers, fireworks, pornographic images or any articles that have been or 
could be used to commit an offence or cause harm. 
  
Force will never be used as a punishment.  
 
 
 
 
 



 

 

Appendix 1  
 
How to Use Praise to Encourage Good Behaviours 

Praise is the simplest yet most effective discipline strategy that increases good behaviour. By showing 
the child that you take notice when they are following rules, working quietly, or complying with 
instructions, you will motivate the child to keep up the good work.  

Positive Versus Negative Attention 

When we are busy it is easy to let good behaviours go unnoticed. When children do not get positive 
attention, they may be tempted to misbehave, just so that we notice them. Giving the child positive 
attention for good behaviour means they will be less likely to act out. 

Imagine standing in your room with three children: two of the children are playing quietly with toys. 
One child is running around wildly, jumping on furniture and screeching. Which child would be most 
likely to get your attention? Most likely, the misbehaving child. But, if you praised the children who were 
behaving, you could change the entire situation. Saying, "Wow, I love the way you are sitting there 
playing quietly," may motivate the misbehaving child to do the same. 

Behaviours Praise Can Help With 

Praise can encourage a variety of good behaviours.  Catch the child being good and point it out. That 
positive reinforcement will encourage it to continue. What follows are a few specific behaviours that can 
be especially responsive to praise: 

 Prosocial behaviour - Praise the child for sharing, taking turns, using kind words, and getting 
along well with others. 

 Compliance - Praise the child for following the rules and listening to your instructions.  
 Effort - praise the child for their willingness to try hard or their ability to be patient as they learn 

- this will increase their motivation to keep trying. 

Make Praise Effective 

Praise and positive attention is healthy when given appropriately: 

 Offer immediate and frequent feedback. Offer frequent praise if a child is working quietly for an 
extended period of time.  
 

 Make praise detailed. Instead of saying “Well done,” say, “Well done for tidying up when I asked 
you to.” This makes it clear that you are praising the immediate compliance. 
 

 Name the child. Don’t leave the praise ambiguous – make sure the individual child knows you 
are praising them and not someone else. 
 

Frame your praise positively. Instead of saying, “Well done for not getting angry” say, “I’m proud of you 
for staying calm when I said that you couldn’t go outside.” Point out the behaviours you want to see 
more of, do not mention the behaviours you hope to see diminish.  
 

https://www.verywell.com/factors-influence-discipline-strategy-1094833

