
THE LEVETT SCHOOL JOB DESCRIPTION 

 

Title: CLASSROOM TEACHER & DEPUTY SENCO 

Grade: MPS/UPS + 1 SEN Allowance + TLR 

Responsible to:  SENCO 

Purpose: To carry out the prescribed duties of a classroom teacher and to 
support the SENCO on overseeing the support of pupils with SEND. 

 

CLASS TEACHER - PRINCIPLE DUTIES AND RESPONSIBILITIES 

(A teacher must follow the expectations set out within the Teacher Standards) 

A teacher is expected to demonstrate consistently high standards of personal and professional 

conduct. The following statements define the behaviour and attitudes which set the required 

standard for conduct throughout a teacher’s career.  

 Set high expectations which inspire, motivate and challenge pupils  

 Promote good progress and outcomes by pupils  

 Demonstrate good subject and curriculum knowledge  

 Plan and teach well-structured lessons  

 Adapt teaching to respond to the strengths and needs of all pupils  

 Make accurate and productive use of assessment  

 Manage behaviour effectively to ensure a good and safe learning environment  

 Fulfil wider professional responsibilities 

 

CLASS TEACHER - GENERAL DUTIES AND RESPONSIBILITIES 
 

 To teach a class of pupils across the whole provision where it is deemed appropriate by a Head 
Teacher or Deputy Head Teachers. 
 

 To be responsible for appropriate planning of lessons in order to achieve progression of learning by: 
i) specifying how they will be taught and assessed 
ii) setting tasks that challenge pupils and ensure high level of interest 
iii) setting appropriate and demanding expectations 
iv) setting clear targets, building on prior attainment 
v) provide clear structures for lessons maintaining pace, motivation and challenge 
vi) monitor and intervene to ensure a sound learning and discipline 
 

 To undertake monitoring, assessment recording and reporting in order to: 
1) assess how well learning objectives are achieved and use them specifically to improve teaching 
2) mark and monitor pupils’ work and set progress targets 
3) assess and record pupils’ progress systematically and keep records to check work is understood 

and completed, monitor strengths and weaknesses, inform planning and recognise the level at 
which the pupils is achieving 

4) prepare and present informative reports to parents and associated agencies 
 

 

KEY TASKS – CLASS TEACHER 
 



Teaching and Learning Responsibility: To Lead, Manage and Develop a Curriculum area  across 

the School  

 Lead and manage pupil development, achievement and attainment in an area across the whole 
school, to support high quality teaching and learning. 

 Role model exemplary classroom practice; to develop and maintain personal expertise and to share 
this with others 

 Lead in the setting, marking and grading of any examinations/ assessment procedures in a given 
area for the whole school 

 Ensure that all pupils in the school have equal access to the curriculum and are able to achieve to the 
best of their ability and to make progress 

 Develop, review and refine schemes of work 

 Monitor and oversee the effective implementation of whole school policies in relation to teaching and 
learning relating to a curriculum area across all pupils 

 Evaluate standards of teaching in a subject area across the whole school, providing feedback as 
necessary; to identify areas for improvement and to propose and implement strategies to improve 
teaching where extra support is needed, including the identification and achievement of performance 
management objectives if required 

 Monitor and track pupil progress and attainment against targets  

 To provide the school’s leadership team with performance information and data relating to a 
curriculum area including pupil progress 

 Use data and other information to inform strategic planning and identify improvement targets  

 Plan and implement strategies where improvement needs are identified 

 Ensure that cross-curricular links and opportunities support pupil development. 
 

KEY TASKS - DEPUTY SENCO   

 Deputise for the SENCO in all matters relating to SEND in accordance with the SEND Code of 
Practice including; 

 Overseeing the day-to-day operation of the school’s SEN policy;  

 Coordinating provision for children with SEN;  

 Liaising with the relevant designated teacher where a looked after pupil has SEN;  

 Advising on a graduated approach to providing SEN Support;  

 Advising on the deployment of the school’s delegated budget and other resources to meet 
pupils’ needs effectively;  

 Liaising with parents of children with SEN;  

 Liaising with other schools, educational psychologists, health and social care professionals, 
and independent or voluntary bodies;  

 Being a key point of contact with external agencies, especially the LA and LA support 
services;  

 Liaising with potential next providers of education to ensure a young person and their parents 
are informed about options and a smooth transition is planned;  

 Working with the school’s leadership team and school governors to ensure that the school 
meets its responsibilities under the Equality Act (2010) with regard to reasonable adjustments 
and access arrangements;  

 Ensuring that the school keeps the records of all children with SEN up to date. 

STANDARD DUTIES 



 Comply with the School’s Health and Safety Policy and undertake risk assessments as appropriate 

 Play a full part in the life of the School community; to support its distinctive mission and ethos and to 
encourage staff and students to follow this example 

 Act as a positive role model at all times and to promote the aims, values and ethos of the school and 
uphold all rules and policies 

 Read and adhere to all procedures as set out in the schools staff handbooks 

 To actively participate in self-improvement in performance through workplace development including 
subject knowledge; behaviour management and teaching strategies 

 Take part in marketing, community and liaison activities such as open evenings; review days and 
liaison with other schools 

 Participate and engage with the Appraisal process 

 Undertake any additional duties commensurate with the grade of the post. 
 

 
The Postholder’s duties must be carried out in compliance with the Council’s Equal 
Opportunities Policy, Information Security Policies, Financial Regulations and Standing 
Orders, the Health and Safety at Work Act (1974), and subsequent health and safety 
legislation. 

 

These duties and responsibilities should be regarded as neither exhaustive nor 

exclusive as the postholder may be required to undertake other reasonably 

determined duties and responsibilities within the Directorate, commensurate with the 

grading of the post, without changing the general character of the post. 
 

 


