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The purpose of this document is to provide guidance as to relevant Asbestos information, detailing how 
the school complies with legislative requirements for identifying and dealing with Asbestos contained 
within school site. It includes the procedures and checks that are in place to ensure the safety of staff, 
pupils and visitors (including contractors) whilst in school. 
 
The overall responsibility for the implementation of a safe working system is retained with the 
Headteacher and as such must ensure the practices and procedures established are active at all times. 
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The protocols required to maintain the system will require continued reviews and updates and as such, 
delegated staff members must ensure compliance to maintain the raised awareness and enforcement of 
the policies established. 
 
This document is to be reviewed every two years or following any changes to site fabric or finish that 
impact upon the safe systems of work established within. 
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City of Doncaster Council (CDC) Asbestos Policy 
 
The Levett School is a maintained Pupil Referral Unit and is part of the City of Doncaster Council (CDC). 
The school have adopted the Asbestos Policy approved by CDC and have a service level agreement with 
the Asset Maintenance Team to carry out all surveys, annual reviews and inspections and any associated 
work resulting from their reports and findings. 
 
BACKGROUND INFORMATION 
 
What is asbestos? 
Asbestos is a general name applied to a group of related, naturally occurring minerals, which have been 
commonly used in a range of building and equipment materials. 
 
There are three main types of asbestos: 

• Chrysotile – white 

• Amosite – brown 

• Crocidolite – blue 
In addition, legal provisions also cover the following: 

• Fibrous actinolite 

• Fibrous anthophyllite 

• Fibrous tremolite 

• Including any mixture containing any of those materials. 
 

Asbestos containing materials (ACMs) have been widely used in buildings as construction materials, 
fireproofing, thermal insulation, electrical insulation, sound insulation, decorative plasters, roofing 
products, flooring products, heat resistant materials, gaskets, friction products etc. 
 
Since 1985 the use of any new material containing blue or brown asbestos has been banned. By 1999 the 
use of any building materials containing white asbestos had also been banned. 
 
HEALTH EFFECTS OF ASBESTOS 
 
All asbestos fibres; blue, brown and white are dangerous and now have the same Control Limit. There is 
NO safe form of asbestos although products where the fibres are tightly bonded (e.g. asbestos cement) 
are less likely to shed fibres than products where the fibres are more loosely bonded (e.g. asbestos 
insulating board (AIB), thermal insulation etc.). The main route of entry into the body for asbestos is by 
inhalation of respirable fibres. 
 
There is no safe exposure level known for asbestos and once asbestos related diseases occur there is no 
cure. 
 
There are three main types of serious health risk associated with exposure to asbestos fibres: 
Asbestosis – a chronic obstructive lung disease 
Lung Cancer – a fatal lung disease 
Mesothelioma – a fatal cancer of the outer lung specific to asbestos exposure. 
 
Health and Safety Executive (HSE) statistics indicate that despite legislative controls, deaths due directly 
to asbestos are in an all-time high of approximately 3500 deaths per year and are predicted to peak at 
10000 cases by 2020. 
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It is recognised that the largest group of workers currently at risk from asbestos exposure are building 
workers, particularly those involved in repair and maintenance, refurbishment and demolition, including 
electricians, plumbers, joiners, painter & decorators, computer and telecommunication engineers – 
people who may encounter asbestos during their normal day to day work activities. 
 
WHERE CAN ASBESTOS BE FOUND? 
 
Everywhere and anywhere 
 
ACMs can be found in all manner of structural features and equipment e.g.: - 

• Wall boards – on corridors, in rooms, under windows, in airing cupboards, boiler 

• installation doors 

• Ceiling tiles 

• Roof tiles 

• Sprayed coatings on structural steelwork 

• Roofing material – (usually corrugated) 

• Pre-fabricated garage walls 

• Pipe insulation 

• Rope – (sealing pipes/flues) 

• Ducts 

• Rainwater goods – (gutters, downpipes etc) 

• Vinyl floor tiles 

• Bath panels 

• Toilet seats 

• Letter boxes 

• Decorative coatings – Artex 

• Ironing boards – iron stand 

• Heating appliances, including electric appliances 

• Catering equipment – (around gas burners and for door seals) 
 

The above list is not exhaustive, but covers some of the items which are likely to be encountered at work. 
 
LEGISLATION 
 
This policy is based upon the following legislation and shall be amended in line with any changes: 

• Health and Safety at Work etc Act 1974 

• The Control of Asbestos Regulations 2012 

• The Management of Health and Safety at Work Regulations 1999 (as amended) 

• Construction (Design and Management) Regulations 2007 
 

THE CONTROL OF ASBESTOS REGULATIONS 2012 lay down the requirements for the protection of people 
being exposed to asbestos. 
 
The duty to manage asbestos falls within Regulation 4 of these regulations. Duty holders have a 
responsibility to manage the risks arising from asbestos in buildings under their control. Duty holders 
must take reasonable steps to provide information on the location and condition of the asbestos to those 
people who are liable to disturb it. The information is particularly relevant to contractors and others who 
undertake maintenance and refurbishment work or any other work, which disturbs the fabric of the 
building. 
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The main requirements are: 

• take reasonable steps to determine the location and condition of materials likely to contain 
asbestos; 

• presume materials contain asbestos unless there is strong evidence that they do not; 

• make and keep an up-to-date record of the location and condition of the ACM’s or presumed 
ACM’s in the premises; 

• assess the risk of the likelihood of anyone being exposed to fibres from these materials; 

• prepare a plan setting out how the risks from the material are to be managed; 

• take the necessary steps to put the plan into action; 

• review and monitor the plan periodically; and 

• provide information on the location and condition of the materials to anyone who is liable to work 
on or disturb them (including providing information to the emergency services). 

 
The Control Limit in the Control of Asbestos Regulations 2012 is 

0.1 fibres/cm3 of air averaged over a continuous period of four hours, for both amphibole and 
chrysotile asbestos. 

 
The control limit is the concentration of asbestos in the atmosphere. 
 
DONCASTER SCHOOLS 
 
In the cases where the LA runs the schools i.e. Community schools and Voluntary-controlled schools, the 
responsibility under the Control of Asbestos Regulations 2012 rests with the LA. It is good practice for the 
LA to inform the Governors of these schools what these responsibilities are. The Levett School is a LA 
Maintained Pupil Referral Unit. 
 
The use of ACMs has been discouraged in schools since 1976 and alternatives provided (DES 
Administration Memorandum 3/86). Most of the equipment used in schools which contained asbestos 
has been replaced (e.g. brazing hearths, ovens, laboratory equipment, ironing boards etc) and any 
remaining items are in good condition and detailed within the Asbestos Management Report. Staff 
members must be informed of items which contain asbestos by the Building Manager and told to report 
any damage immediately. These items are managed and monitored as part of the asbestos management 
programme. 
 
The HSE guidance states that a copy of the inspection report be kept with the school’s main Asbestos 
Survey Report so that it can be made available to anyone placing orders for maintenance or 
refurbishment work and contractors undertaking the work. The Asbestos Management Team must be 
made aware of any work that is likely to disturb any of the metal casings e.g. replacement of windows or 
door frames, or if entry into ceiling voids is required, in order to establish a safe method of work and to 
undertake monitoring whilst the work is in progress. 
 
The Levett School has a Service Level Agreement with the City of Doncaster Council to manage the 
school’s asbestos compliance. Part of the agreement is for them to draw up the schools Asbestos 
Management Plan and the Council’s Asbestos Management Team, arrange for the necessary inspections 
and reports for the school site to be undertaken. All documents are placed in a folder that is available for 
inspection on request at the school office. 
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ASBESTOS MANAGEMENT SURVEY 
 
Contained within this folder is the Management strategy for Asbestos control within the school. It has the 
following sections:  
 

• Technical Services notes re Responsibility of the School Building Manager, Local Authority and 
Contractors. 

• CDC survey details including last survey date and next inspection date. 

• Site Description & specific notes and survey limitations 

• Survey & Sampling Methodology 

• Asbestos Survey Types 

• Risk Assessment 

• General Survey Recommendations & Definitions 

• Summary of Areas not Accessed and Summary of Asbestos Materials by Location 

• Site Plan to provide clarity on identified areas for control of works carried out. 

• Specific areas that contain or may contain asbestos Hazard Register 

• The most recent Site Asbestos Register and Technical Drawings 

• Previous Test Certificates 
 
Responsibility of School 
 
The School Building Manager/Headteacher should ensure that the Asbestos Management Survey File 
is available for inspection and is updated every year by CDC. The Site Manager should alert Senior 
Leaders if the review/inspection is delayed as it should be done annually. 
 
The Site Manager/ School Business Manager and Headteacher should make themselves aware of 
areas around site that may have asbestos and check that all contractors review the school’s asbestos 
register before undertaking any work on site.  
 
Following the annual asbestos inspection any remedial work identified is organised as soon as 
possible to ensure the school complies with Health & Safety regulations. Advice should be sought 
from the Asbestos Team when necessary to ensure safety of all staff and visitors/pupils in the school. 
 

      School should ensure that: 

• Unauthorised staff should not enter plant rooms 

• Construction/Destruction works need to be ratified with the headteacher/Business Manager prior 
to commencement of any works. 

• Before any drilling of walls/fixtures - must seek clarity on asbestos survey for possible areas of 
concealed asbestos prior to commencement of works. 

• All staff to inform School Business Manager and Premise staff if they find any damage to 
materials, surfaces or equipment. 

• Ensure all premise management staff have undertaken asbestos training. 
 

   CONTROL OF CONTRACTORS (including ‘Service & Maintenance Engineers’) 
 

The school will provide all Contractors, who will undertake work within the school building, with 
access to the Asbestos plan which identifies areas where asbestos may be present. Contractors will be 
asked to read and sign the Asbestos work log sheet, (copy shown in Appendix A), should their work 
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involve working in any area identified in the plan. The completed log will be saved within the Asbestos 
Management Plan and a copy filed in the Site Managers Essential Documents Folder (section 10). 
 
The school will ensure that:   
➢ All contractors will be issued with a copy of known asbestos locations before carrying out 

remedial works, planned or unplanned on attendance to site. 
➢ All works in areas that are identified as High Risk (contaminated or suspected contaminated areas) 

must be recorded in the Asbestos Log and signed as compliant to legislative controls by the 
contractor. 

➢ No works will be authorised for progression without correct application to Asbestos control and 
removal measures. 

➢ Should any contractors identify or suspect asbestos, which was previously unrecorded work will 
cease until the source has been ratified through DMBC Health & Safety protocols/control 
measures. 
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Appendix A 
 
 

This log must be completed and signed by all operatives who are about to carry out work involving 
interference with the building.  
 
The responsible person (Headteacher/SBM or Site Manager) must ensure the asbestos information 
being provided is full and current. 
 
 

Schools Asbestos Works Log Sheet 
 
Please read the statements below and sign below this will be attached to the Schools Asbestos Works 
log sheet: 
 

1. I will not carry out any work without assessing the asbestos information provided in full. 

2. Unless informed otherwise I will assume that the asbestos information provided is based on a 

management survey and I understand it’s limitations. If my activities are non-routine and likely 

to disturb concealed materials I will not proceed until I am satisfied that a refurbishment and 

demolition survey has been completed and I have assessed its findings. 

3. I understand that asbestos may be present in the locations reported and there is the opportunity 

for further asbestos to be present in the buildings. 

4. I will not proceed with any work if I suspect my activities will cause an uncontrolled disturbance 

of asbestos. 

5. If any known or suspected asbestos containing materials are accidently disturbed as a result of 

my activities, I will stop work immediately and report this to the Building Manager. 

6. If I encounter any suspected asbestos which has not been reported/recorded I will stop work 

immediately and report this to the Building Manager. 

7. I will only undertake tasks on asbestos containing materials: 

a) If a suitable and sufficient risk assessment is completed 

b) In accordance with a suitable plan of work and 

c) If I am adequately trained to undertake that plan of work. 
 

 

Contractor/Other 
(Print Name) 

Name of Company Signature Date 

 
   

 
   

 

 
 

 
 


